ANNEX 1.
STUDENT FILE / PEDAGOGICAL CONTRACT
	Photograph


	Academic year

	


	STUDENT INFORMATION

	NAME AND SURNAME(S): 

	STUDIES TAKEN: 
	NATIONAL ID NUMBER: 

	UdL EMAIL ADDRESS: 
	ACCESS PASSWORD: 

	HOME PHONE: 
	MOBILE PHONE: 

	ADDRESS: 

	CITY/TOWN: 
	POST CODE: 


	WORK EXPERIENCE TRAINING CENTRE

	CENTRE NAME: 
	TAX ID NUMBER: 

	ADDRESS: 

	CITY/TOWN: 
	POST CODE: 

	LEGAL REPRESENTATIVE: 
	TELEPHONE: 

	CENTRE COORDINATOR: 

	EMAIL ADDRESS: 

	TUTOR: 

	EMAIL ADDRESS: 


	FACULTY TUTOR

	NAME AND SURNAME(S): 

	DEPARTMENT: 
	OFFICE: 

	EMAIL ADDRESS: 
	TELEPHONE: 

	ADDRESS: Avenida de l’Estudi General, 4
	POST CODE: 25001


	PEDAGOGICAL CONTRACT FOR STUDENTS IN WORK EXPERIENCE

	This activity is covered by Royal Decrees 1497/1981 and 1393/2007, which regulate the establishment of programmes of educational cooperation between companies and universities and does not constitute any type of employment relationship or acquisition of any rights with the aforementioned educational centre.
The student recognizes:
To be covered by school insurance or another particular, with the work experience centre not being responsible for any accident or illness of the trainee.
That attendance at the work experience centre is compulsory at the agreed times and days, and any absence for a major cause must be immediately justified to the tutors of the centre and faculty. The lost days can only be recovered with the agreement of both tutors: the training centre and faculty.
That the attendance to the tutoring sessions for work experience with the teaching staff responsible for the FEPTS is obligatory. In the event of absence, you must submit the commissioned work and make an additional one to supplement the work done at the seminar. A 20% absence in attendance to the academic tutorials implies a negative evaluation in the evaluation of the internship (UdL guideline).
And agrees to:
Maintain ethical behaviour in the treatment of information and interpersonal relationships, both with the professionals as well as with the students of the educational centre, the families or the persons who benefit from other services or entities.
Use, at all times, appropriate language and fulfil the conventions of the centre in relation to personal image.
Respect the right to the personal image and the confidentiality of personal information, using anonymity in any type of record, language and support if there is no authorization from the legal directors and a reason justifying another treatment.
Follow the guidelines of the person responsible at the collaborating centre of the practices assigned to him/her as work experience tutor.
Prepare together with this professional the Work Experience Plan and deliver it to the faculty tutor within a period of fifteen days once the work experience begins.
Perform all professional activities with the prior authorization of the tutor at the practice centre.
Maintain total and maximum discretion in the interpersonal relationships regarding the internal issues of the collaborating work experience centre.
Develop the personal portfolio   , as a registration document and location of the evidence/work of the trainee student, providing the access key to the centre tutors and faculty.
Deliver the personal work within the agreed deadlines.
Always and at all times act with kindness and courtesy. 

	The tutors will have to guarantee the right of the work experience student to receive attention, guidance and be welcomed.
If circumstances make it necessary, the person in charge of the work experience centre may request the suspension of the internship to the FEPTS dean, who, if he/she thinks fit, will inform the student in writing.
Place and date:
Signature of the trainee


[To be filled out by the student with the computer and turned in to the two tutors]
ANNEX 2. WORK EXPERIENCE PLAN
	STUDENT INFORMATION

	NAME AND SURNAME(S): 
	NATIONAL ID NUMBER: 

	WORK EXPERIENCE TRAINING CENTRE

	CENTRE NAME:

	CITY/TOWN: 

	TUTORSHIP

	TUTOR/CENTRE: 

	TUTOR/FACULTY: 

	

	START DATE: 
	DATE OF COMPLETION: 

	1. Objectives

Go deeper into the observation and understanding of educational environments.
Plan and carry out didactic sequences.
Act with responsibility in the class-group, monitoring and evaluating and making the decisions to manage the classroom.
Integrate into the teamwork, coordination, centre projects and in activities of the educational teams.
Accompany the teacher in the tasks of a tutor (individual tutoring, tutoring in family, coordination, coordination committees for attention to diversity, etc.), provided that the persons involved agree.
Reflect on the work experience and propose improvements.
· Learn the necessary knowledge to develop the teaching profession.
Each educational centre will add its own particularities.

	2. Work programme (activities to be developed and student level of involvement):
The work programme will be established at the beginning of the internship between the tutor of the centre and the trainee, with the approval of the faculty tutor who will later sign the plan.


	3. Timing (schedule): 
Consult the detailed calendar in the degree website: academic work experience .
The student must take a three month internship at the educational centre, 6 hours each day. In the event of non-attendance, your faculty tutor, together with the internship coordination team, will study the possibility of recovering or deciding on the need to repeat the work experience.
Each training centre will add its own particularities in terms of the calendar and schedule.


	4. Observations:



	Tutor of the training centre:
Signature
Date: 
	Student:
Signature
Date: 

	Tutor of the FEPTS:
Signature
Date: 


[Copied and delivered by the student to the two tutors]
ANNEX 3. ASSESSMENT REPORT
The evaluation of the work experience will be done jointly by the tutor of the centre and the tutor of the faculty (50%). It is proposed to carry out the evaluation using the technological mediums available (email, telephone, video calls, etc.). Optionally, the evaluation can be done in person when the tutors deem it necessary.
	STUDENT

	NAME AND SURNAME(S): 
	NATIONAL ID NUMBER: 

	WORK EXPERIENCE TRAINING CENTRE INFORMATION

	CENTRE NAME: 

	ADDRESS: 

	COORDINATOR: 

	TUTORSHIP

	TUTOR/CENTRE: 

	TUTOR/FACULTY: 


	EVALUATION

	1. Assessment of the Work Experience Plan developed (achievement of objectives set out in Annex 2):


	2. Assessment of the work programme developed by the student in the centre (work rhythm, organization of the task to be developed, etc. Annex 2):



	3. ASSESSMENT OF THE ORAL AND WRITTEN EXPRESSION

	Correctly use the oral language used in the classroom according to the linguistic norms / Correctly express oneself in writing taking into account the rules of the language used / Construct paragraphs and texts with a good level of linguistic expression / Use a lexicon appropriate to the type of text that is being written.

	1: Unsatisfactory
	2: Pass
	3: Good
	4: Excellent

	
	
	
	

	Observations:


	TOTAL POINTS (out of 4) The evaluation cannot be continued without passing this section.
	

	4. PROFESSIONAL COMPETENCES ACQUIRED

	1. Relation of theoretical-conceptual frameworks with internship experiences
Relate and confront the knowledge arising from the experience with the theoretical knowledge / Relate practice and theory from the concerns and needs of the work itself / Build a personal vision based on the information obtained and the professional experience / Mobilize the knowledge acquired in the interpretation of the reality / Analyse the work experience itself from the competencies to be developed / Make proposals to improve the work experience in an informed way.

	1: Unsatisfactory
	2: Pass
	3: Good
	4: Excellent

	
	
	
	

	Observations/comments:


	2. Teamwork
Establish good interpersonal relationships in the context of work with students and teachers / Meet the commitments made with the team / Respect and value ​​the contributions made by the team members / Stimulate the work of the group / Have own initiatives that have a favourable impact on the activity of the team.

	1: Unsatisfactory
	2: Pass
	3: Good
	4: Excellent

	
	
	
	

	Observations/comments:


	3. Expression and communication
Correctly express oneself in the chosen language, both oral and written,  appropriate to cognitive development of   children / Use appropriate terminology of the speciality /Master non-verbal strategies and be aware of the semiotic value of personal aspect / Express oneself through multilingual resources and tools / Take the initiative to get involved in face-to-face activities.

	1: Unsatisfactory
	2: Pass
	3: Good
	4: Excellent

	
	
	
	

	Observations/comments:


	4. Information management
Use different sources of information from the professional field / Cite the sources of information correctly in your productions / Structure the relevant information in relation to a topic of study / Analyse the relevant information in relation to a thematic study / Evaluate the relevant information in relation to a topic of study / Contribute relevant arguments that support own ideas / Document the discourse with data, evidence, quotes, etc. that come from proven and reliable sources / Document the discourse with data, evidence, quotes, etc. that come from proven and reliable sources.

	1: Unsatisfactory
	2: Pass
	3: Good
	4: Excellent

	
	
	
	

	Observations/comments:


	5. Problem solving
Detect a problem, identify and describe it objectively / Analyse the situation to be solved by identifying the main conditioners of the problem / Propose different solution alternatives for the same problem / Select an alternative solution by applying previously defined criteria / Resolve the problem according to the chosen alternative.

	1: Unsatisfactory
	2: Pass
	3: Good
	4: Excellent

	
	
	
	

	Observations/comments:


	6. Organization and planning of educational activities
Observe and analyse the educational reality in relation to the needs and opportunities / Know and use the cultural and scientific knowledge of the subject / Plan an educational action in relation to the specificities of the context and of the situation autonomously (are the aims that it raises clear and relevant? Are they consistent with the school line? At the moment of presenting contents and purposes, do you take into account the detection of the reception structures of the students? How do you argue the relevance of the selected contents? / Implement an educational action in relation to the specificities of the context and the situation    autonomously  (is the development of the activities consistent with the objectives set out? What contents are made public through the implemented activities?) / Evaluate an educational action in relation to the specifics of the context and the situation in an autonomous way (how are the concepts of learning and evaluation related? Is it evaluated to enhance the learning of ALL PEOPLE? What decisions are made from the analysis of the evaluation results?) / Provide original ideas and proposals in relation to a particular situation / Show different lines of thought when solving a particular situation / Offer different alternatives to solve a particular situation / Incorporate innovative and original elements in the elaborated materials.

	1: Unsatisfactory
	2: Pass
	3: Good
	4: Excellent

	
	
	
	

	Observations/comments:


	7. Ethical commitment
Maintain confidentiality and privacy, and ensure image protection and legal use of data and materials elaborated / Act with professionalism (responsibility, rigour, punctuality and respect) / Commit to improvement / Discern the values ​​at stake in the educational actions.

	1: Unsatisfactory
	2: Pass
	3: Good
	4: Excellent

	
	
	
	

	Observations/comments:


	8. Self-management
Explain, analyse and assess one's own strengths and weaknesses, as well as personal goals and the means to reach them / Make decisions based on this analysis.

	1: Unsatisfactory
	2: Pass
	3: Good
	4: Excellent

	
	
	
	

	Observations/comments:


	TOTAL POINTS (out of 32) 
	


	5. THE INTERNSHIP ELECTRONIC PORTFOLIO
	1
	2
	3
	4

	Delivery timeliness
	
	
	
	

	Quality of evidence presented
	
	
	
	

	Analytical skills
	
	
	
	

	Summarising skills
	
	
	
	

	Reflections, personal contributions and readings carried out
	
	
	
	

	Suitability of bibliographic references
	
	
	
	

	Language correction
	
	
	
	

	Formal presentation
	
	
	
	

	TOTAL POINTS (out of 32)
	

	Observations/comments:



	6. INTERNSHIP FINAL ASSESSMENT

	TOTAL POINTS (out of 68) 
	

	FINAL NUMERICAL ASSESSMENT  [TOTAL POINTS x 10/68]
	

	Reasoned report:



	FINAL QUALIFICATION:

	Training centre
Tutor signature
	Coordinator signature
	FEPTS-UdL
Tutor signature

	Date: 
	
	Date: 


ANNEX 4. WORK EXPERIENCE STUDENT SELF-ASSESSMENT REPORT
	

	NAME AND SURNAME(S): 
	NATIONAL ID NUMBER: 

	EDUCATION CENTRE: 

	CITY/TOWN: 

	

	SELF-ASSESSMENT

	1. Self-assessment. How you see yourself in your future profession. Expectations, commitments and motivation (construction of professional identity).


	2. Fulfilment of the educational contract

	Centre attendance
	

	Compliance with the schedule
	

	Fulfilment of the agreed commitments (preparation of tasks / delivery of materials / participation in activities in the classroom and centre)
	

	3. Assessment of the competences developed in relation to the evidence provided. Proposals for improvement

	Relation of theoretical-conceptual frameworks with internship experiences 
	

	Teamwork
	

	Expression and communication
	

	Information management
	

	Problem solving
	

	Organization and planning of educational activities
	

	Ethical commitment 
	

	Self-management
	

	4. Assessment of the Work Experience Plan (Annex 2)


	5. Self-evaluation and final conclusions

Brief self-assessment provided by the student, from his/her experiences in professional settings, reflecting with a critical and self-critical view of his/her strengths and weaknesses. To be developed in the final summary of the internship period in the electronic portfolio (document 4).


	NUMERICAL SCORE (out of 10)
	

	Date and signature: 


[To be completed by the student and turned in to the tutor]
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